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Please provide the following information. This will help us assess if your organisation is eligible to receive funding via the GBE Small Projects Fund.

Please send the administrative profile as soon as possible via mail and with all relevant attachments to buergerenergie@giz.de.
1 [bookmark: _Hlk68870290]Legal Entity

· Please provide a copy of the official proof of your organisations’ legal personality
Please write here the name of the attached file
· Please provide a copy of the statutes of your organisation
Please write here the name of the attached file
· Please provide a copy of your organisations’ tax registration 
Please write here the name of the attached file
2 Non-profit Status

· Please provide a copy of the proof of the non-profit status of your organisation and under local regulations i.e. in the country you intend to implement the project in
Please write here the name of the attached file
· Please answer if your Organization is subject to limited tax liability in Germany
Organisations are subject to limited tax liability in Germany if they generate taxable income in Germany (see § 49 EStG)
Please write your answer here
3 Accounting

· Please answer if the national accounting standard is complied with and if so how this can be proven
Please write your answer here
· Please inform us if lists of your organisations’ incomes and expenditures exist
Please write your answer here 
· Please inform us if you dispose of an electronic accounting system and if so kindly provide us proof of the software e.g. via a licence registered to your organisation
Please write your answer and/or reference to the proof of software here
· Please inform us if you have your annual accounts available and in order and if so please send those of the past 3 years  
Please write your answer and the name of the attached file here
· Please send us your organizational chart and inform us if there is qualified commercial staff available 
Please write your answer and the name of the attached file here
· Please inform us if you use a time recording system for logging staff hours and if so whether this is manual or electronic
Please write your answer here
· Please provide the average turnover of the last three years
Please write your answer here
· Please provide your bank details (specifically: name of the account holder, name and place of the bank, account number, account currency, bank code, IBAN, SWIFT)
Please write your answer or the name of a respectively attached file here

4 Tendering Procedure

· Please inform us if you have written and standardised rules for procurement and if so please send these along 
The main issues here are how the 4-eye principle, transparency or equal treatment of all bidders are complied with and how the procedure is documented or laid down in guidelines

Please write your answer and the name of the respectively attached file here

· Please inform us if the regulations are applied in a comprehensible manner and if available kindly provide external and / or internal audit reports 
Please write your answer and the name of the respectively attached file here

5 Internal and External Control

· Please inform us of any internal control rules in place and whether these are set out in writing
Please write your answer here

· Please send us contact details and further reports from external auditors 
Please write your answer and the name of the respectively attached file here

6 Previous Experience in Processing GIZ Contracts
 
· Please inform us if you dispose of experience in processing contracts with GIZ 
Please write your answer here
· Please inform us if you have experience with other donors, and if so which ones 
Please write your answer here
· If reports/audits from other donors exist, kindly provide these
If applicable, please write name of the respectively attached file here

7 Legal Compliance and Anti-corruption

· Please confirm that there are no indications of non-compliance or allegations of corruption against your organisation
[bookmark: _GoBack]Please write your answer here
	
